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I. O6mue nosioxkenus

1.1. Tlocrosnno nekctByiomas skcneptHas komuccus (DK) co3maeTrcs it
OpraHu3allik W TPOBEICHUS METOAHMYECKOW H MNpPaKTHYECKOH paboThl MO IKCIEpTH3E
LIEHHOCTH JOKYMEHTOB, OTOOpY M NOArOTOBKE K Nepeiaye Ha XpaHCHHE JOKYMEHTOB B
MYHHLHITANBHOE Ka3eHHOE yupexaeHue «MyHulunanbHbli apxus ropoaa Bonoras» (aanee —
MKY «MAI'B»), o0pa3ylommxcsi B AEATENbHOCTH MYHHIMNIANBHOTO JIOMIKOIBHOTO
oOpasoBaTenbHOro yupexaenus «Jletckuii can obumepassuBaiomero Buaa Ne9S «Ckaskay
(nanee - Yupexaenue).

1.2. TlocrosnHo neictBytomas DK sBasercs coBeliaTesbHbIM OpraHoM  mpu
3aBEYIOUIEM YUPEKICHHUS.

PeuieHnst KOMHMCCHM BCTYNAlOT B CHIIy TMOCNIE WX YTBEPXKACHHS 3aBEIYIOIIMM
Yupexaenus. B HeoOxomumbix cnyudasx (cMm. 1.3.3.) peuieHusi KOMHCCHH yTBEPXKIAAIOTCS
MOCJIe WX NPEABAPUTENBHOTO COTJIaCOBaHMs C IKCIIEPTHO — MeToAH4YecKkoi komuccueii (OMK)
MKY «MAI'B».

1.3. B cBoeii pabore DK pykoBoactByercs ®enepaibHbiM 3akoHoM Nel25-@3 ot
22.10.2004 «O6 apxuBHOM xene B Poccuiickoii Denepauumy», 3aKoHOM Bonoroackoii
obnacta Ne 160-O3 ot 06.05.1997 «O6 apxusHoM nene B Bonoroackoit 061acTu u apxuBax» ¢
NOCHEAYIOIUMH  H3MEHEHHSIMH W JIOMOJIHEHUSIMH, HOPMAaTUBHO-METOHYECKHUMHU
JNOKymMeHTamMH JlenapramenTa KylbTypbl, TypH3Ma W OXpaHbl OOBEKTOB KYJIBTYPHOTO
Hacnenvs Bomorozckod ob6nactu, IlepeuHeM THMOBBIX —YIPaBIEHYECKMX APXHBHBIX
JIOKYMEHTOB, 00pasyIomuXcs B MPOLECCe AEATENbHOCTH rOCYAAPCTBEHHBIX OPraHoOB M APYTUX
opraHu3anuii ¢ y4etoM cpoka xpaneHus (2010), OcHoBHbIMU npaBuiiaMH paboThl apXHBOB
opranuzauui (M., 2002), npuka3zamMu 3aBEyIOIIET0 YUPEKIEHHEM M  HACTOSIIUM
TIOJIOXKEHUEM.

1.4. DkcnepTHas KOMMCCHs BO3IIaB/IseTCsl 3aMecTuTesneM 3aBeiyroiero nmo AXP, ee
CeKpeTapeM SIBJISETCS JOKYMEHTOBE/I.

Ilepconanbubiii coctap DK Ha3HayaeTcsi MPUKa30M 3aBEAYyIOLIEr0 YUpeKIEHHEM W3
4MCsIa Haubosiee KBATH(HLIMPOBAHHBIX COTPYAHHKOB BEAYIHX CTPYKTYPHBIX MOAPa3/IEIeHHUH,
NPEACTaBUTENS JEI0NIPOU3BOICTBEHHON CITykKOBI.

II. OcnoBubie 3axa4n K
2.1. Opranusauyss ¥ NpPOBEACHHE SKCNEPTH3bl LEHHOCTH JOKYMEHTOB Ha CTaIuH
JIEJIONPOM3BO/ICTBA NPU COCTABJIIEHHH HOMEHKJIATYPbI 11 U (POPMUPOBAHUH JIET.
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22, Oprandusaigus 4 npoBeieHHEe OTOOpa M MOATOTOBKH  JIOKYMEHTOB K
nepeaaye Ha MoCTOAHHOE XPAHEHHE, B TOM YHCI/IE HAYYHO-TEXHHYECKOH JOKyMEHTAIHH,

II1. OcnoBubie pynknun IK

3.1. DkcnepTHas KOMHCCHSI YUpeXIEHHs OpPraHH3yeT W MPOBOJAHMT COBMECTHO C
AEJIONPOU3BOACTBEHHOH H apXUBHOH CiTyx0aMu paboTy 1o exeroqHoMy otéopy J10KYMEHTOB
Yupexaenuss Uis JalbHEHIIEro XpaHEeHHsi W K YHHUTOXKEHHIO (B TOM YHCIE Hay4HO-
TEXHUYECKOH JOKYMEHTAIIUH ).

3.2, OcymecTBIsie€T METOAHUYECKOE PYKOBOACTBO pabOTOH MO 3KCIEPTH3E LIEHHOCTH
JIOKYMEHTOB Y4YPEKACHHS M I0 TOArOTOBKE MX K APXMBHOMY XpaHEHHIO, MO pa3paboTke
HOMEHKJIATypHl Jell.

3.3. PaccmatpuBaeT, npuHUMAET pelieH:Hst 00 0100pEeHHH U TPEICTABIISET:

3.3.1. na yreepxaenue OIIK JlemaprameHTta Ky/nbTypbl, TYPH3Ma W OXpaHbl 00BEKTOB
KyJIbTYPHOIO Hacjeusi 00JacTy ONMKCH AeN NOCTOSTHHOrO XpaHeHus1, Ha cornacoBanue DITK
OMKCH JIeJl MO JIMYHOMY COCTaBy. 3aT€M OINUCH /e YTBEPXKAAIOTCA 3aBENyIOLIHMM
Yupexnenus:

— ONHKCH JIe]I IOCTOSIHHOTO XPaHEHHs YIIPaBJICHYECKOH U CHeLUabHON JOKYMEHTALINY,
— aKThl O BBIAECJICHHH K YHHYTOKEHHIO JIOKYMEHTOB C MCTEKIIHMH CPOKAMH XpaHEHMS:

JOKYMEHTHI cO cpokamu Xpanenus 10 et u Gonee, ¢ otmetkoit «OI1K» B nepeune;

3.3.2. na cornacoanne DMK MKY «MyHununanbHblii apxus ropoga Bonoras», a
3aTeM HA YTBEPXKICHHUE 3aBEAYIOLIEMY YUPEKACHHS:

— CBOJIHYIO HOMEHKJIATypy e,

aKThl 00 yTpaTe WJIM HEHUCIIPABHOM NOBPEXACHUH IOKYMEHTOB MOCTQSHHOIO CpoKa
XpaHEeHHS,
3.3.3. Ha paccmotpenne DOMK:
MpeulokeHHss 00 HM3MEHEHMHM CPOKOB  XpaHEHMsl KaTeropuii  JJOKYMEHTOB,
YCTaHOBJIEHHBIX TNEpEeYHEM, U 00 OMpelNeNeHUH CPOKOB XPaHEHHs JOKYMEHTOB, HE
NPEAYCMOTPEHHbBIX MEPEYHEM;
3.3.4. Ha yTBEp)KIAECHHE 3aBEAYIOIIETO YUPEeKICHHS:
aKThI O BBIICJICHHH K YHHYTOXEHHIO JOKYMEHTOB C HCTEKIIUMH CPOKAMH XPAHEHHS,
— aKkThl 00 yTpaTe WM HEMCHPaBHOM MOBPEXKJIEHWH IOKYMEHTOB MOCTOSIHHOTO CpOKa
XpaHEHHUS,
aKThl 00 yTpaTe UM HEHCIPAaBUMOM MOBPEXIEHUH JOKYMEHTOB I10 JITYHOMY COCTaBY.
3.4. CoBmecTHO cO ciyx0amMM [JEIONPOWU3BOACTBA M KAJAPOB MPOBOAMT IS
COTPYIHHKOB YYpEKAEHHs KOHCYIbTALIMHU 110 BOIIPOCaM pabOThI C IOKYMEHTaMH, y4acTBYET B
NIPOBEACHHUH MEPONPHUATHH O MOBBILIEHHIO UX KBATH(PHKALIHH.

IV. llpaBa DK
4.1. B npenenax cBoedl komnereHuuH OK MMeeT npaBo [aBaTh pPEKOMEHIALMH
CTPYKTYPHBIM [OJPA3JEICHUSIM H OTIAENIBHBIM COTPYJHUKAM YUPEXKJIEHHUS MO BONPOCaM
pa3paboTKu HOMEHKJATyp JAed M (OopMUpOBaHHMsS A€l B JEIONPOU3BOACTBE, IKCIEPTH3BI
LEHHOCTH JOKYMEHTOB, PO3bICKa HEIOCTAIOLIMX JI€T MOCTOSHHOTO CPOKa XPaHEHHUS U Aell 10
JMYHOMY COCTaBY, YHOPSIOYEHHS U 0QOPMIIEHHS JOKYMEHTOB.
4.2. OK umeer npaBo 3anpaiiuBaTh OTBETCTBEHHBIX 32 pa3ziesibl 0 HOMEHKIAType:
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- NHCBMEHHbIE  OOBSACHEHHs O MPUYMHAX YTPaThl, MOPYH M HE3AKOHHOIO
YHHYTOXEHHS JOKYMEHTOB ITOCTOSHHOTO M JI0JrOBPEMEHHOI0 CPOKOB XPaHEHHUS, B TOM YHCIIE
JIOKYMEHTOB [0 INYHOMY COCTaBY;

- NPEIOKEHUS U 3aKIIOUEHHs, HEOOXOAUMBIE ISt OMpENEIeHHs CPOKOB XpaHEHHS
JIOKyMEHTOB.

4.3. 3acnymMBaTh Ha 3acellaHMAX OTBETCTBEHHBIX 3@ paszielbl M0 HOMEHKIAType, O
X0Zle TMOArOTOBKH JOKYMEHTOB K AapXHMBHOMY XPaHEHHIO, 00 YCIOBHSIX XpaHEHHS H
o0ecneuyeHuH COXpaHHOCTH JOKYMEHTOB, O MPHYKUHAX yTPaThl JOKYMEHTOB.

4.4. B cOOTBETCTBHH C JOTOBOPOM MpPHIJIALIATh HA 3aCeaHHUs KOMHCCUH B KAyeCTBE
KOHCYJIbTAaHTOB W I9KcreproB npeactasureneit MKY «MyHuuunanbHeli apxuB ropona
Bosoras».

4.5. OK, B nuLe ee npeacenarens U ceKpeTapsi KOMHCCHH UMEET TPaBo He MPHHUMATH K
PAcCCMOTPEHHIO U BO3BPALIATH JUTs A0pabOTKH HEKAYECTBEHHO W HEOPEKHO MOATOTOBJICHHbIE
TIOKYMEHTBI.

4.6. WUndopmupoBaTh 3aBEAYIOLIETO YUPEXKACHHS [0 BOMPOCAM, OTHOCSLIUMCS K
KOMTMETEHLIMH KOMUCCHH.

4.7. B ycTaHOBIIEHHOM NOPAAKE NPEACTABIATh YUpexkaeHue B opranax denepaibHOro
apxuBHoro arenrctsa P® (Pocapxusa).

IV. Oprann3zanus padorsl DK

5.1. OK VYupexaenus padoraet B TecHoM KoHTakTe ¢ DMK MKY «MyHuunanbHblii
apxuB ropojga Bonorae», nony4aer OT HEro COOTBETCTBYIOIIHWE OpraHH3alHOHHO-
METOAMYECKUE YKAZAHUSI.

5.2. OK paboTaet no rogoBoMy IJIaHy, YTBEPKACHHOMY 3aBEIYyIOIIUM Y UPEIKICHHUSI.

5.3. Bonpocsl, OTHOCALIHECS K KoMneTeHIuu DK, paccMaTpuBaloTCs Ha €€ 3aceqaHusx,
KOTOpBIE TIPOBOJIATCS TI0 Mepe HEeoOXOIHMMOCTH, HO HE pexe JByX pa3 B roi. Bce 3acemanus
KoMHCCHH  mpoTokonupytores. [loctynaiomme Ha  paccmorpeHue OK  10KyMEHTEI
paccMaTpUBAIOTCS HA €€ 3aceaHru He Mo3/Hee, ueM yepe3 10 gHei.

5.4. 3acenanus DK v NpuHATHIE HA HUX PELICHHUS] CUUTAIOTCS MPABOMOYHBIMU, €CIIH B
rOJIOCOBaHHH MPUHSIU YYaCTHE HE MEHEE MOJIOBUHBI MPUCYTCTBYIOIIUX HA 3aCEaHHH YICHOB
OK. [IpaBo pematomiero rosoca uMeroT Toiabko wieHsl JK. [IpurnaneHHbie KOHCYJIBTAHTHI U
JKCMEPTHI UMEIOT MPABO COBELIATEIHLHOIO roJIoca, B rOJIOCOBAHUHU HE YYaCTBYIOT.

Peunienue npuHHMaETCs MPOCTHIM OONBIIMHCTBOM TOJIOCOB, NMPUCYTCTBYIOUIMX Ha
3acenanun  uneHoB OK. Tlpu paszneneHuud rojlocoOB MMOPOBHY pELIEHHE MPUHUMAET
npeacenatens OK U 3aBeAyrOUIHi YUpexIeHus.

5.5. Benenue nenonpousBoactsa DK, XpaHeHHe W HCHOJIB30BAHUE €€ JIOKYMEHTOB,
OTBETCTBEHHOCTh 32 WX COXPAHHOCTb, @ TAK K€ KOHTPOJb 33 HCIOTHEHHEM NpUHATBIX DK
peLeHHH BO31araeTcsi Ha cexperapsi KOMUCCHH.



